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LEGAL

The information contained in this Handbook is for general guidance on matters of fire safety only. The application
and impact of laws can vary widely based on the specific facts involved and you are advised to seek further

specialist advice if you are at all uncertain as to their application in relation to your business. Given the changing
nature of laws, rules and regulations, and the inherent hazards of electronic communication, there may be delays,

omissions or inaccuracies in the information contained in this Handbook.

While we have made every attempt to ensure that the information contained in this Handbook has been obtained
from reliable sources, The West Midlands Arson Task Force is not responsible for any errors or omissions, or for
the results obtained from the use of this information. All information in this Handbook is provided "as is", with
no guarantee of completeness, accuracy, timeliness or of the results which will be obtained from the use of this

information.

Under no circumstances will The West Midlands Arson Task Force, its related partnerships or partners, agents
or employees thereof be liable to you or anyone else for any decision made or action taken in reliance on the
information in this Handbook or for any consequential, special or similar damages, even if advised of the

possibility of such damages.

Information contained in this document is correct at time of going to publication.

© West Midlands Fire Service Creative Services 2006
Photographs © West Midlands Fire Service Photographic 2006
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MAINTENANCE & TESTING/COMPLIANCE

RECORDING OF TEST RESULTS

Maintenance and Testing

As part of your fire risk assessment you will need to record the results of various
tests that you are required to carry out to comply with both manufacturer’s
requirements and various British & European Standards.

To assist you a number of test proforma can be found in the following sections:
» Fire Instruction and Drills

» Means of Escape

» Hosereels

» Emergency Lighting

» Fire Extinguishers

» Fire Alarms

Some of these tests and proforma are designed for use by the person responsible
for fire safety management in your business. Others are for use by engineers.
Each proforma carries an indication as to whom it is designed for, but it must be
borne in mind that the relevant British and European Standards must still be
adhered to.

Compliance Check Sheets

When you have finished your Fire Risk Assessment, you can use these compliance
check sheets to enable you to check you are complying with the Regulatory Reform
(Fire Safety) Order 2005 (FSO).

KEEP YOUR BUSINESS IN BUSINESS



ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

°N 3031109 S9A °N }o82110)

slooQ }x3 @ siooq a1 Ajleusa)x3 @ Ajjewajul °1ea
sajnoy adeas3y

SoA
aimeusis aweN uayeyl uonoy @ }ned jo speyaq

SSANISNG — ATMIIM — SNOILIAdSNI 3dVIS3 40 SNVIIAN 40 AH0I3d




ONILS3] 9 IONVNILNIVIA

SSANISNg N| SSANISNG ¥NOA dITY|

1039n43su|
Jo ainmeusis

1030n13su]
J0 aweN

10}0N43SU| JO SUOIIBAIDS]Q

uonanisu|
Suinieo9y uosiad
J0 ainjeusis

uopanisu|
Suine29y uosiad
Jo sweN

uonanisu|
J0 ainjeN

awiy
uoryenoeay
luQg a4

ajeq
uoponisu|

SSANISNG - ATMIIM - STIIIA ANV NOILONULSNI Fdid 40 QYOI




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

°N 3031109 S9A °N }o82110)

slooQ }x3 @ siooq a1 Ajleusa)x3 @ Ajjewajul °1ea
sajnoy adeas3y

SoA
aimeusis aweN uayeyl uonoy @ }ned jo speyaq

SSANISNA - ATMIAM - SNOILIIdSNI 3dVIS3 40 SNVIIA 40 AH0I3d




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

M A3303y ol ON 081109 SeA pajsal laquiny
aimeusis SweN usyel UOIIOY % }Ned Jo S|Iele Hnsay 10 10 9ieq
MeL uoijdy @ Hned jo sjieyaq pajoadsu] uopesoq

SSANISNG - ATHLNOI - ST3343SOH 40 NOILYOO01 ANV 093y




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

oN SoA oN SoA oN SoA oN SoA
M Anoay oL 1091109 1001109 1091100 1091100
aimeus|s sweN us¥e] uoidY % }ned Jo sjieyad Papioday Jaued [013u09 sdwe| pajnody yoog eea
punoj syney |1y pouteutew |y | So7 up syney iy

SSANISNA - SAY0I23Y ATIVA INTLSAS ONILHOIT AONIDHIINT 40 QYOI




ONILS3] 2Q IDNVNILNIVIA

SSANISNG N| SSANISNG ¥NOA dID

aimeugis

aweN

¥ A1noay oL
uaye] uoljdy @ jned jo sjielaq

oN SaA
1091109
SunesadQ J0)eiausn
3o auiuz 3saL

oN SO
1091109
Sunesado
l0jeiauay 18]

oN SOA
1091109
wajsAg A1a)jeg
|esyua 3sa)

oN SoA
1091109
Sunesado
sayeupuNT fje 3591

ajeq

SSANISNE - SQY0J3d ATHLNOINI INJLSAS ONILHOIT AONIDYHIINT 40 QYOI




ONILS3] 2Q IDNVNILNIVIA

SSANISNG N| SSANISNG ¥NOA dID

aimeugis

aweN

¥ A1noay oL
uaye] uoljdy @ jned jo sjielaq

oN SaA
1091109
SunesadQ J0)eiausn
3o auiuz 3saL

oN SO
1091109
Sunesado
l0jeiauay 18]

oN SOA
1091109
wajsAg A1a)jeg
|esyua 3sa)

oN SoA
1091109
Sunesado
sayeupuNT fje 3591

ajeq

d33NION3T - SQH0I3d ATHLNOIAI 9 INFLSAS ONILHOIT AON3IDYUINT 40 AH0I3d




ONILS3] 2Q IDNVNILNIVIA

SSANISNG N| SSANISNG ¥NOA dID

aimeugis

aweN

¥ A1noay oL
uaye] uoljdy @ jned jo sjielaq

oN SaA
1091109
SunesadQ J0)eiausn
3o auiuz 3saL

oN SO
1091109
Sunesado
l0jeiauay 18]

oN SOA
1091109
wajsAg A1a)jeg
|esyua 3sa)

oN SoA
1091109
Sunesado
sayeupuNT fje 3591

ajeq

H3IINIDNI -SAHO0I3Y TVNNNVY LNINDISANS @ ATUVIA € INALSAS ONILHDIT AONIDYIINT 40 AY0I3Y




ONILST] 2Q IONVNILNIVIA

SSANISNG N| SSANISNG YNOA dITY

/(4 xauuy 99s) [T] 000¢/L£0z uonengay O3
JO [IA X8uuy Ul ,Sasn |eo11I0, 8y} JO BLISLO aY) S18aW Jaysinguinxs ay)
J1 1IN0 paLed aq Ajuo Aew Jaysingunxa Jo adAl SIy) JO 92IAI9S ¥ FLON

*3uigieydal 1oy Joljddns /1ainjoeinuew ay) 01 pauinlol
aQ p|noys sJaysinguixe ainssaid palols pajesas Alewlld € JLON

"sJjeak ¢ Jayliny e Jaye 1IN0 Palled aq PINOYS 90IAISS PapUaIXd au)
Uay} uone||eisul WoJj sieak g 1o) 92IAI9S Ul Usaq sey Jaysingunxs ayl

Jaye paoejdal si Jaysinguiixa paseg-ialem e Jo asoy ayl JI ‘aidwexs 104
"S|eAJ91Ul 9SaU) 109)Je 10U saop siied Jo Juswaoe|dal 8yl Z JLON

"Josn 8y} JO 1sanbal ay) 1e 1o ‘spiezey |eloads

J0/pue |elusWuolIAUS S|eaAal uolloadsul alaym uosiad jusladwod
31 JO uonepuswwodal 8yl uo ‘pauslioys aq Aew sjeasaiul ayl

‘pPasn ag ainjoejnuew Jo aiep paduwels ayl 1eyl alinbal (g asne|))
200Z:896T N3 S9 pue (g asne|d) z00z:€08T N3 S9 ‘(g asne|))
Z2002Z:208T N3 Sg ‘siaysindunxa z0) 104 “49AOMOH "d2IAISS 1Skl ay}
JO UOlle||e1SUl JO 91Bp By} WOl usy el aq pInoys s|eAsaiul ayl T 310N

sieak QT A19A3

1eak L1an3 209

sieak QT A19A3

1eak A1ang (7 @10N @98s) uojeH

- (g 910N 99s) s1ealk QT A19A7 1eak A1ang pajeas Atewnd-1apmod
- sieak g A1aA3 1eak A1ang 1apmod
- sieak g A1aA3 1eak A1an3z paseq i19jem pue ‘weoj ‘4191

(2 210N 99s) (@ xauuy aas)
suiSieysal pue [jeidAQ

(2 910N 99s) (9 xauuy aas)
K1essaoau J1 Suidieysals pue 39IA18S papualxy

(T 230N 29s) (g xauuy 29s)

99IA13S disegqg 19ysingui}xa jo adAL

S|eAl9]ul 9dueUdUIRW WNWIXRA — TV d2Iqel

TV 9|geL Ul UsAIS 8soy) uey) Ja1eals ou s|eAIalul 12 1IN0 Paled aq PINoys sainpadoid aoueualule

S|eAlalul ddueUdUIRW JO dNPAYIS
(aAnnewou) y xauuy,

1S81L1S UOIUM € — 90ES Sg 1UaLnNd 8y} YUM a0ueplodoe ul uosiad juajadwod e Aq auop aq pinoys siaysingunxa JnoA Jo Suioiries Sululewal ay)

STVAYUALNI FONVNIALNIVIN NNINIXVIAl - SHIHSINONILXT 3dId



ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

oN SOA

1001109 aqige7 sequiny
ainjeusis awep 3 A308y o) uaye] uondy suor ajeq
1 1Ay ! Bonsu| alqISIA soeld uj 10
Hnsay Sunesadg uoneso

SSANISNG - SQY003d ATHLNOI SHIHSINONILX3 3did 40 NOILYOO01 ANV @d0903d




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

oN SOA oN SoA oN SO oN SO

JaquinN
ainjeugis awen M} K130y o] uaye] uonoy 13109 Yo Mo pajesado uaaq 10 ajeq
Hnsay siadwe] sjeag | a8ney ainssaid | 19ysinSupxa seHy uoneso

SSANISNG - SQY003d ATHLNOI SHIHSINONILX3 3did 40 NOILYOO01 ANV @d0903d




ONILST] 2Q IONVNILNIVIA

SSANISNG N| SSANISNG YNOA dITY

:(3s11) spouad jusawasejdai
jJuauodwod ajgepuadxy

IS| URIOIUYDD) ddUBUIUIRW B 10}
awi} 9duepUaE WNWIXEW [eWION

paiinbai S| 82uBUSjUIEL §I PBORIUOD 3] PINOYS OYM
:1aquinu auoydajal

Qnun

:Aq yoenuod
lapun pauiejuiew si wajsAs ayl

:Aq uayeliapun sem uonedIPUIA

:Aq paydasoe sem walsAs ayj

:Aq pauoissiwWod sem WalsAs ayl

Aq pajjeysul sem walsAs ayj

:Aq pauBisap sem walsAs ayj

*‘oN auoydaja] joejuon

:uosiad ajqisuodsay

1SS3IPPY @ 9SIWald JO dweN

SSANISNG - INJLSAS INUVYTV 3did 40 A40923d




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

(ajqeaijdde araym) (ajqeaijdde araym) (s1qeoidde araym) (e1qeoijdde araym) }ney} ‘wieje ‘ysay ‘aly "8o

SietHul pajajdwod ajeq uonay adiAaa ouoz oAl

oul L o}ed

SSANISNE - YYOM FONVNILNIVIA 4O SINYVIV 3S1Vd NVHL 43H10 SLN3AG




ONILS3] 2Q IDNVNILNIVIA

SSANISNG N| SSANISNG YNOA dITY

(a1qeandde aiaym)
pajajdwod
uonay

(a1qeandde aiaym)
paiinbai
uonoe Iayying

wieje
as|e} jo
Kio3a3en

(s1qeaidde aiaym)

ueIoIuY23) ddueUdUIRL

J0 s3upui4

paiinbai JsSIA
aosueuajulel

(ease ay) ui saljAoR PI10d3L
‘umouyun s| asned alaym)
saoue)swinailo joug

(umouy 1)
ashe)

Jeugis wueje
ay} palagsiny
1ey} adlrag

auoz

awi]

ajeq

dIANIONT 4O SS3ANISNG - SNUV1V 3S1v4d




ONILST ] @ FIONVNILNIVIA SSANISNG N| SSANISNG YNOA dITY

(s1qeoydde aiaym) (a1qeadde ataym)

s|enu| paiinbai yiom iayring 30 pales Biopm )IoMm Joj uoseay soInaq U0

awi] ajeq

d33NIONT - JONVNILNIVIA




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

oN SO JaquinN
aimeusis — U Aynoay oy 1991109 10 uoneso o1eq
usye] uoidy R jned jo sjejaq

juiod |[e9 ey a4

SS3ANISNE - ATM33IM LNIOd TIVO INHVYIVY Jdid 40 A4093y




VINYO40dd SNILST] 2@ IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

OoN SoA OoN SoA
¥ Anoay oy 1991109 1001109

aimeus|s sweN uaye] uopaY @ ned jo sjie3aa umo._» lojelausn e
sauayeg IYIuoAl

SSANISNE - ATHLNOIN INUVTY 3did 40 @4093d




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

oN SOA
¥ Anoay oy 1991109
oimeuBls SHeN uayel uonay @ }ned jo sjrelaq eeq

saualeg

SSANISNE - ATHILYVND INYVYTY JHId 40 4093y




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

OoN SOA oN SoA ON S9A ON S9A
M Aoay oL juiod snonoids sogiey
ainjeus|s SweN udye] uonay % jned jo spielaq lled noyjim  |-uod pajoniisqouf Kouednaog paxoayy o1 ied
S}Xa Mau Auy sjulod ||ed 1o [ean}onns

4I3ANIDN3 - (1) ATHLNOI 9 - INYVV 3did 40 4023y




ONILS3] 2Q IDNVNILNIVIA

SSANISNG N| SSANISNG ¥NOA dID

ainjeusis

awepn

3 fynoey oy
uayje] uonoy % Hned Jo sjieled

oN SOA

ajqejnsun aq 0}
10129)3p ayy 10
s||eoa pajuemun
asnes Aew
jey} Aouednosoo
0} sagueys Auy

oN SoA

Kem 1ayjo
Aue uj papaduwy
jou si } pue
10303)3p Yoea
MOJ3q WwWOOS
Jo aoeds Jea|n

oN SOA

sgule9 jo
wwoog ulyHM
ageioys Auy

oN SOA

10}03)3p

e Jo Ajjejuozuoy
wwoos ulypm

suoiyied Auy

ajeq

43I3ANIDN3 - (1) ATHLINOI 9 — INYVTV 3dId 40 Y093y




ONILS3] 2Q IDNVNILNIVIA

SSANISNG N| SSANISNG ¥NOA dID

ainjeusis

awepn

M Anoay oy

uayje] uonoy % Hned Jo sjieled

oN SOA

pay29yd
SU01393UU0D
pue sausyeg

oN SoA

pajejnwis
wueje peoj ||ny
[FEFERENTILEET

K1aneq Aqpuels

oN SOA

payo9yd
swueje asjey
11e J0 spi02ay

oN SOA

wayshAs
Aq agelanod
leuolyippe
alnbai jeyy
suoneiayje Auy

ajeq

43I3ANIDN3 - (1) ATHLNOI 9 — INYV1V 3dI4 40 Q4003




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

ON SaA ON S9A oN O oN O
3o8110) 3081109 3001109 payaayy
simeusis aweN 3 Aoy oy aljuad ||ed 0} juswdinba joued paxo9yd
usye] uoidy @ jned jo sjieleq uolssiwsuel} Suneosipul pue 012U0 S991A9P JO ajeq
anewoiny S103e01pUl [ENSIA louoy uonesado

4I3ANIDN3 - (A1) ATHLNOI 9 — INYVTV 3dId 40 A¥093y




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

OoN SOA ON SOA ON SoA ON SOA

padirIag 1031109 paxoayo paxoayo

& juawdinba

M Anoay oL S}N2IID Suneosipui

ainjeus) awe| 194t 13ealpul

b 's N uaye] uoljoy %@ }ned jo sjeyaq m.“__wwmhm siajuud pue siojedipui pue jsued ajeq
: uney Iy 3J0 suopouny
Kiejjiouy

43I3ANIDN3 - (A) ATHLNOI 9 — INYV1V JdI4 40 Y093




ONILS3] 2Q IDNVNILNIVIA

SSANISNG N| SSANISNG ¥NOA dID

ainjeusis

awepn

3 fynoey oy
uayje] uonoy % Hned Jo sjieled

oN SoA

panss|
2)eoy11490
Suidinies e

pue pajajdwod
So] wayshs

oN SOA

uosiad
a|qisuodsal
ayy 03 payiodai
[SELTET)
Suipuejsino Auy

oN SOA

pajajdwod
Jainjoejnuew jo
SUOI}EPUBLULLODAI
8 SHOIY IV

ajeq

4I3ANIDN3 - (1A) ATHLNOI 9 — INYVTV 3dId 40 A¥023y




ONILS3] 2Q IDNVNILNIVIA

SSANISNG N| SSANISNG ¥NOA dID

ainmeusis

awepn

3 fynoey oy
uayje] uonoy = Hned Jo sjieled

oN ETN
paxosy9

peysey
$10}99}9p ows
jutod v

oN SOA
paxosy9

peyse}
$10309)9p
jesy Iy

oN EETN
paxoayd

Sunjiom
paSewep jou
$1039339p ||V

oN Sap
paxoayn

jujod [jed A1aAe
JO wisiueyosaw
YOUMS

ajeq

4I3ANIDN3 - (1) NOILOIASNI TVNANNY WYYV 3did 40 4003y




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

oN SaA oN SoA OoN SaA OoN SaA
payd3yYd payddyd pandaYyd pand3Yyd
)59
simeusis aweN 3 Aoy oy paysay m,_wuwouwu po3sa) swidyshs pajsay
usyel uoijdy @ }ned jo sjiejeq $10}99)9p epIxoUowW uo1}9933p S10}99)9p weaq ajeq
swey Iy o Sunendse ||y aows ||y
uoqiea ||y

4IANIDN3 - (1) NOILOAdSNI TVNNNVY INYVTV 3dId 40 A¥093y




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

oN Sap oN SOp OoN SaA OoN SaA
payoayo 1991109 payoay9
paoejdas
juswdinba 1eao oM
H Anoay oL Aupsajpul suaj “Em >o_=me.__u=oo
aimeusis aweN s AR pue |o13u0d pajoni3sqo 12U} poyzow anjeA anSojeue
uayejl uoioy @ jned jo sjieyeq je siojeodipul Jou a1e pue fq payesado swaysAs ajeq

dwe] Juaweyy
pajeujwnjji
Appuauewnad
‘paiojpuowiun ||y

Y10M S90JABP $1039939p angojeue ||y

wiele a1y [y | uopoUNgIINW |1y

4IIANIDN3 - (111) NOILOAdSNI TYNNNY INYVY1V 3dI4 40 a4003y




ONILS3] 2Q IDNVNILNIVIA

SSANISNG N| SSANISNG ¥NOA dID

ainjeusis

awepn

¥ Anoay oy
uaye] uoijdy @ }ned jo sjielaq

oN saA
paxoayn

EEITVETS
panupuod
10} ajqepuns
Ayoedes Addns
1amod Aqpuers

oN SoA
1991109

Sunjiom
swuweisoid
10910
pue asned

oN SoA
1991109

pasgewepun
pue aindas ale
sguixy
a|qed a|qIssadoe
Anpeas e
Jey} wiyuod
uopoadsul
|ensiA

oN EETN
paxoayd

ajenbape

Swa)sAs
payuij-oipes
ul syjsuans
leugis oipey

ajeq

4I3ANIDN3 - (A1) NOILOAJSNI TVNANNVY INYVTV 3dId 40 a¥093y




ONILS3] 2Q IDNVNILNIVIA SSANISNG N| SSANISNG dNOA 43T

oN SOA oN S9A ON S9A
panssi uosiad pereduios
aamjeusis swey H Anoay oy EIERIITRDES ) ajqisuodsai Jeumoeynuew Jo
udye] uoloy @ }ned jo sjieraq Suidinies e ayy 03 payiodas ajeq

pue pajedwod [SEETEY suonepusII0dd

So] wayshs Suipuejsino Auy 8 SHIBYD NIV

4I3ANIDN3 - (A1) NOILOAJSNI TVNANNVY INYVTV 3dId 40 a¥093y




CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005
COMPLIANCE CHECK

ARTICLE 8 - DUTY TO TAKE GENERAL FIRE PRECAUTIONS

YES
> Have general fire precautions been taken to ensure the safety of
employees?
> Have general fire precautions been taken to ensure the safety of
anyone who is not one of your employees?
ARTICLE 9 - RISK ASSESSMENT
YES
) Have a suitable and sufficient risk assessment been carried out
to identify the general fire precautions needed?
b If a dangerous substance is present, have the matters in Part 1
of Schedule 1 of the Order been taken into consideration when
the risk assessment was carried out?
b Has the risk assessment been reviewed?
> Before young people are to be employed, has a risk assessment
or review an existing one been carried out?
b If young people are to be employed, have the matters set out in
Part 2 of Schedule 1 been taken into consideration when carrying
out or reviewing the risk assessment?
> Have the ‘prescribed information’ of the risk assessment been
recorded?
Note: The prescribed information is:
b the significant findings of the assessment, including the measures
which have been or will be taken
b any group of persons identified by the assessment as being
especially at risk
b If a new work activity involves a dangerous substance, has a risk
assessment and the measures identified been carried out and
implemented before the work has started?
ARTICLE 10 - PRINCIPLES OF PREVENTION TO BE APPLIED
YES

) Have the principles specified in Part 3 of Schedule 1 been
adhered to when implementing any preventive and protective
measures?

KEEP YOUR BUSINESS IN BUSINESS



CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005

COMPLIANCE CHECK

ARTICLE 11 - FIRE SAFETY ARRANGEMENTS
YES

b Have the necessary fire safety arrangements been made?

» Have the arrangements been recorded?

Note: You only need to record when:

> you employ five or more employees
> a licence is in force

) an alterations notice is in force in

NO

ARTICLE 12 - ELIMINATION OR REDUCTION OF RISKS FROM DANGEROUS
SUBSTANCES
YES
> Has the risk from a dangerous substance either been eliminated
or reduced?

Note: if this cannot be achieved go to next question

> Has the risk from a dangerous substance or the use of it been
replaced with a substance or process that either eliminates or
reduces the risk?

Note: if this cannot be achieved go to next question

» Following a risk assessment have the measures identified and
those specified in Part 4 of Schedule 1 been applied to control
and mitigate the detrimental effects of a fire?

» Has the safe handling, storage and transport of dangerous
substances and waste containing dangerous substances been
arranged?

» Are any conditions for ensuring the elimination or reduction of risk
being maintained?

NO

ARTICLE 13 - FIRE-FIGHTING AND FIRE DETECTION YES

> Have the ‘appropriate’ firefighting equipment and fire detectors
and alarms been provided?

Note: Appropriate is having regard to:

the dimensions and use of the premises

the equipment contained on the premises

the physical and chemical properties of the substances likely to be present

>
>
>
b the maximum number of persons who may be present at any one time

NO

KEEP YOUR BUSINESS IN BUSINESS



CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005

COMPLIANCE CHECK

ARTICLE 13 - FIREFIGHTING AND FIRE DETECTION - CONTINUED

»

YES

Is any non-automatic firefighting equipment provided easily
accessible, simple to use and indicated by signs?

Have the necessary measures for firefighting in the premises
been taken?

Have sufficient competent persons been nominated to implement
these firefighting measures and have they been trained and
provided with sufficient equipment?

Note:

A person is to be regarded as competent where they have
sufficient training and experience or knowledge and other
qualities to enable them implement the measures.

Have the necessary contacts with external emergency services
been arranged with particular reference to firefighting, rescue
work, first-aid and emergency medical care?

NO

ARTICLE 14 - EMERGENCY ROUTES AND EXITS

YES

Do all routes to emergency exits and the exits themselves being
kept clear at all times?

Do all emergency routes and exits lead to a place of safety?

In the event of danger, can everyone evacuate the premises as
quickly and as safely as possible?

Are the number, distribution and dimensions of emergency routes
and exits adequate?

Do all emergency doors open in the direction of escape?

Are any sliding or revolving doors being used specifically as
emergency exits?

Are all emergency doors not locked or fastened so they cannot be
easily and immediately opened?

Are all emergency routes and exits indicated by signs?

NO
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CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005
COMPLIANCE CHECK

ARTICLE 14 - EMERGENCY ROUTES AND EXITS - CONTINUED

YES NO

> Are all emergency routes and exits that require emergency lighting
fitted with it?

ARTICLE 15 - ADDITIONAL EMERGENCY MEASURES IN RESPECT OF DANGEROUS
SUBSTANCES
YES NO
b Have the appropriate procedures, including safety drills, been
established in the event of serious and imminent danger?

Note: the procedures referred to must:

b any persons who are exposed to serious and imminent danger to be
informed of the nature of the hazard and of the steps taken or to be
taken to protect them from it

> enable the persons concerned to stop work and immediately proceed to
a place of safety in the event of them being exposed to serious,
imminent and unavoidable danger

) save in exceptional cases, require the persons concerned to be
prevented from resuming work in any situation where there is still a
serious and imminent danger

) Have a sufficient number of competent persons been nominated
to implement those procedures in relation to the evacuation?

Note:

A person is to be regarded as competent where they have sufficient training
and experience or knowledge and other qualities to enable them implement
the evacuation procedures.

> Has anyone been allowed access to any restricted area without
adequate safety instruction?

ARTICLE 16 - ADDITIONAL EMERGENCY MEASURES IN RESPECT OF DANGEROUS
SUBSTANCES
YES NO

» Has information on emergency arrangements concerning relevant
work hazards and hazard identification been provided?

b Has information on emergency arrangements concerning
specific hazards likely to arise at the time of an accident,
incident or emergency been provided?
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CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005
COMPLIANCE CHECK

ARTICLE 16 - ADDITIONAL EMERGENCY MEASURES IN RESPECT OF DANGEROUS

SUBSTANCES - CONTINUED
YES NO

b Has a suitable warning and other communication systems been
established?

> Has a visual or audible warnings been provided to enable people
to withdraw before any explosion conditions are reached?

> Are escape facilities, where indicated in the risk assessment,
provided and maintained to ensure that everyone can leave in the
event of danger?

) Has information been made available to relevant accident and
emergency services?

) Has this information at the premises (unless risk assessment
says otherwise) been displayed?

> Have the effects of a fire arising from an accident, incident or
emergency been mitigated?

> Has the situation been restored to normal following a fire arising
from an accident, incident or emergency?

> Have the relevant persons been informed following a fire arising
from an accident, incident or emergency?

b Has everyone carrying out work in the affected area been
provided with the appropriate personal protective equipment and
clothing?

b Has everyone carrying out work in the affected area been
provided any necessary specialised safety equipment and plant?
Note: This article does not apply where:

) the results of the risk assessment show that, because of the
quantity of each dangerous substance in or on the premises,
there is only a slight risk to relevant persons and

b the measures taken by the responsible person to comply with his
duty under article 12 (Elimination or reduction of risks from
dangerous substances) are sufficient to control that risk
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CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005
COMPLIANCE CHECK

ARTICLE 17 - MAINTENANCE
YES
b Are the premises, any facilities, equipment and devices provided
in for the premises for general fire precautions subject to a
suitable system of maintenance and being maintained?
Note:
Where the premises form part of a building, the responsible
person may make arrangements with the occupier/ owner of any
other premises forming part of the building to comply with this
Order even if the other premises are not premises to which this
Order applies. The occupier/ owner of the other premises must
co-operate with the responsible person.

ARTICLE 18 - SAFETY ASSISTANCE
YES
) Have an adequate number of competent persons been appointed
to assist in undertaking the preventative and protective
measures?

> Have arrangements for ensuring adequate co-operation between
the competent persons been made?

» Do the number of persons appointed have sufficient time and
means available for them to fulfil their functions?

» Has any appointed competent person, not employed by you,
not been informed about any factors that can affect the safety of
anyone arising from their undertaking?

» Has any appointed competent person, not employed by you,
been prevented from accessing any information about any
dangerous substance on their premises?

b Have all competent persons been informed about who is
employed under a fixed-term contract of employment?

» Have all competent persons been informed about who is
employed in an employment business?
Note:
A person is to be regarded as competent where they have
sufficient training and experience or knowledge and other
qualities to enable them to assist in undertaking the preventive
and protective measures.
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CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005

COMPLIANCE CHECK

ARTICLE 18 - SAFETY ASSISTANCE - CONTINUED

Note - continued from previous page

A self-employed employer who is not in partnership with any other person, who
has sufficient training and experience or knowledge and other qualities to
assist in undertaking the preventive and protective measures, does not have to
appoint any competent persons.

Individuals who are employers and who are together carrying on business in
partnership, where at least one of the individuals concerned has sufficient
training and experience or knowledge and other qualities:
> to undertake the preventive and protective measures; and
b to assist his fellow partners in undertaking those measures

does not have to appoint any competent persons.

Where there is a competent person in the responsible person’s employment,
that person must be appointed in preference to a competent person not in
their employment.

ARTICLE 19 - PROVISION OF INFORMATION TO EMPLOYEES
YES
> Have you informed your employees about the risks to them
identified by the risk assessment?

> Have you informed your employees about the preventive and
protective measures taken?

» Have you informed your employees about the procedures and
measures for dealing with serious and imminent danger?

> Have you informed your employees about the identities of those
competent persons responsible for fire fighting and implementing
serious and imminent danger procedures?

> Have you informed your employees about the risks notified to
them from another responsible person?

b Has the parent of any child employed by you been informed about
the risks to that child identified by your risk assessment?
Note:
“parent of the child” includes a person who has parental
responsibility, within the meaning of section 3 of the Children Act
1989(a), for the child.

NO
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CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005
COMPLIANCE CHECK

ARTICLE 19 - PROVISION OF INFORMATION TO EMPLOYEES - CONTINUED
YES

) Has the parent of any child employed by you been informed about
the preventive and protective measures taken?

> Has the parent of any child employed by you been informed about
the risks notified to them from another responsible person?

> Have your employees been given details about the name of the
dangerous substance and the risk which it presents?

> Have your employees been given details about any relevant safety
data sheet about the dangerous substance?

> Have your employees been given details about any legislative
provisions concerning the hazardous properties of the dangerous
substance?

> Have you informed your employees about the significant findings
of the risk assessment about any dangerous substance?
Note: The information required by the above four paragraphs must be:
b adapted to take account of significant changes in the activity carried
out or methods or work used by the responsible person; and
b provided in a manner appropriate to the risk identified by the risk
assessment

ARTICLE 20 - PROVISION OF INFORMATION TO EMPLOYERS AND THE
SELF-EMPLOYED FROM OUTSIDE UNDERTAKINGS
YES

> Has the employer of any employees from another firm who are
working in or on your premises been informed about any risks to
their employees?

> Has the employer of any employees from another firm who are
working in or on your premises been informed about any
preventive and protective measures taken?

b Has any person working in your premises who is not your
employee been informed about any risks to them?
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CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005
COMPLIANCE CHECK

ARTICLE 20 - PROVISION OF INFORMATION TO EMPLOYERS AND THE
SELF-EMPLOYED FROM OUTSIDE UNDERTAKINGS - CONTINUED

YES

> Does the employer of any employees from another firm who are
working in or on your premises know who the competent person
is to implement evacuation procedures?

> Does any person who is working in or on your premises know who
the competent person is to implement evacuation procedures?

NO

ARTICLE 21 - TRAINING
YES

> Are your employees provided with safety training at the time they
are first employed?

> Are your employees provided with safety training on being
exposed to new or increased risks because they have been
transferred or given a change of responsibilities?

> Are your employees provided with safety training on their being
exposed to new or increased risks because of the introduction of
new equipment?

> Are your employees provided with safety training on their being
exposed to new or increased risks because of the introduction of
new technology?

> Are your employees provided with safety training on their being
exposed to new or increased risks because of the introduction of
a new system of work or a change to their system of work?

> Does the instruction and training include appropriate precautions
and actions to be taken by employees in order to protect
themselves?

b Is repeat training carried out?

> Does the training take account of any new or changed risks?

> Does the training take account of the risks identified by the risk
assessment?

NO
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CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005
COMPLIANCE CHECK

ARTICLE 21 - TRAINING - CONTINUED VES

b Is the training conducted during working hours?

NO

ARTICLE 22 - CO-OPERATION AND CO-ORDINATION
YES

b Have the responsible persons co-operated with each other to
enable them to comply with the Order?

» Have the responsible persons taken all reasonable steps to
co-ordinate the measures to comply with the Order?

> Have the responsible persons taken all reasonable steps to
inform each other of the identified risks on their premises?

> Has the person who has overall responsibility for the premises
co-ordinated the implementation of all the measures required by
the Order to protect persons from any risk from the explosive
atmosphere?

NO

ARTICLE 23 - GENERAL DUTIES OF EMPLOYEES AT WORK
YES

> Have all employees taken reasonable care for the safety of
themselves and any other persons who may be affected by their
actions at work?

b Has the employee co-operated with their employer in meeting any
requirement of this Order?

) Has the employee informed their employer or any other employee,
with specific responsibility for safety, of any work situation that
poses a serious and immediate danger to safety?

) Has the employee informed their employer or any other employee,
with specific responsibility for safety, of any matter which would
represent a shortcoming in the employer’s safety arrangements?

NO
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CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005
COMPLIANCE CHECK

ARTICLE 37 - FIREFIGHTERS’ SWITCHES FOR LUMINOUS TUBE SIGNS ETC.
YES

> Has a cut-off switch been provided?
Note: the “prescribed voltage” means:
1000 volts AC or 1500 volts DC if measured between any two conductors; or
600 volts AC or 900 volts DC if measured between a conductor and earth.
No apparatus to which this article applies is to be installed unless it is
provided with a cut-off switch.

> Have the requirements of the fire and rescue authority been satisfied
in that the cut off switch is suitably placed, coloured and marked to
be readily recognisable and accessible by firefighters?
Note:
If a cut-off switch complies in position, colour and marking with the current
regulations of the Institution of Electrical Engineers for a firefighter’s
emergency switch you cannot impose any further requirements.

> Have 42 days notice, detailing where the cut-off switch is to be placed
and how it is to be coloured or marked, been given before work has
been begun on new installation?
Note:
Where notice has been given to the fire and rescue authority they have
21 days from the date of the service of the notice to reply otherwise

b Has give 21 days notice, detailing where the cut-off switch is to
be placed and how it is to be coloured or marked, been given on
an existing installation?

Note: The fire and rescue authority can serve on the responsible
person a notice:

b in the case of apparatus already provided with a cut-off switch,
stating that they are not satisfied with the position, colouring or
marking of the switch and requiring the responsible person,
within such period and detail steps to remedy it

) in the case of apparatus without a cut-off switch, require one to
be fitted
If a cut-off switch complies with the current regulations of the
Institution of Electrical Engineers for a fire-fighter's emergency
switch, the fire and rescue authority may not serve a notice.
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CoOMPLIANCE CHECK SHEETS

REGULATORY REFORM (FIRE SAFETY) ORDER 2005
COMPLIANCE CHECK

ARTICLE 37 - FIREFIGHTERS’ SWITCHES FOR LUMINOUS TUBE SIGNS ETC. -
CONTINUED

Note: This article does not apply to:

) apparatus installed or proposed to be installed in or on premises where a
licence under the Licensing Act 2003 has effect authorising the use of
premises for the exhibition of a film, within the meaning of paragraph 15 of
Schedule 1 to that Act; or

) apparatus installed in or on premises before the day on which this article
comes into force where, immediately before that date:

> the apparatus complied with section 10(2) and (3) (requirement to provide
cut-off switch) of the Local Government (Miscellaneous Provisions) Act
1982; and

» the owner or occupier of the premises, as the case may be, had complied
with either subsection (5) or subsection (7) (notice of location and type of
switch) of section 10 of that Act

ARTICLE 38 - MAINTENANCE OF MEASURES PROVIDED FOR PROTECTION OF

FIRE-FIGHTERS
YES

> Are that the premises and any facilities, equipment and devices
provided in respect of the premises for the use by or protection of
fire-fighters subject to a suitable system of maintenance and are
being maintained?
Note:
Where the premises form part of a building, the responsible
person may make arrangements with the occupier /owner of any
premises forming part of the building for the purpose of ensuring
that the requirements are met even if the other premises are not
premises to which this Order applies.

) Has the occupier co-operated with the responsible person?

NO
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